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Request to remove a child in education during term time. 
 
Holidays/Absences in term time 
School Attendance Target: 96% 
 
DFES guidance states that parents should not take children on holiday in term time and is also stated in the 
Academy prospectus. There is a direct link between attendance and educational achievement. 90% may 
look good in a maths test, however if your child’s attendance is 90% each year it will be the equivalent to 1 
whole year missed in their formal school education. 
 
Any request to remove a child in education for any reason during term time must be sought at least one 
month in advance. The Principal will consider each request individually but unless there are exceptional 
circumstances absence will be declined and therefore unauthorised. 
Where a pupil’s absence is unauthorised, such as where a child is taken on holiday during term time without 
the school’s permission, currently the Education (Penalty Notices) (England) Regulations 2007 Amended, set 
out that each parent can be fined £60 if it is paid within 21 days, rising to £120 if paid within 28 days. Full 
payment discharges the parent from any prosecution. 

 
I would like permission to take my son/daughter ………………………………………. Year ……… 
 

out of school for ….. days from ……………………………………….. to ……………………………… 
 
The reason I am unable to do this during school holidays is: 
 
 
 
 
 
 
 
 
 
 
Signed (Parent/Guardian) ………………………………………………….  Date …………………….. 
 
Authorisation:   Authorised/Declined   Signed (Principal) …………………………… Date: ………… 
 
For Office use: 
 
Percentage attendance at time of application: ………………….. 
Parents informed of decision:  Date ……………….. 
Keyed on SIMS:   Date ………………..  
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